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INDOOR PHYSICAL ACTIVITY SAFETY ASSESSMENT CHECKLIST
[bookmark: _Int_0lMxnFKC]This checklist is to help in planning an activity that involves physical exercise, or activity based around physical movement. This is not an exhaustive list, so think carefully about any specific safety needs or risks you may encounter. You will likely need to add to this assessment checklist. This form can (and should) be altered to suit specific activity requirements. How often to complete a safety/ risk assessment can be found in the National u3a Risk assessment FAQ (Frequently Asked Questions). (see Bicester group leader handbook doc 04b).
Where you identify a particular risk or safety need you should note the actions you will take to reduce the risk. It is important to carry out safety/risk assessment before the activity takes place, you can always add to this during the activity. The frequency needed for each safety check will vary, e.g., need for PAT tests only once, some at every session, some less frequently.
	Area
	Safety checklist
	Yes
	No
	N/A
	If need or risk is present, what actions will you take to mitigate this risk?

	Member well- being and safety
	Are all members aware of the nature of physical demands, fitness and mobility level entailed in the activity.
	
	
	
	

	
	Have you taken a register of attendees?
	
	
	
	

	
	Do you have the emergency contact details of each attendee if members are happy to provide this information? 
	
	
	
	

	
	Do all attendees have access to water?
	
	
	
	

	
	Are all attendees wearing suitable clothing/footwear?
	
	
	
	

	
	Have all attendees appropriately warmed up.
	
	
	
	

	

	Have attendees had the opportunity to make the group leader aware of any illnesses or limitations that may impact their participation and what actions they request if illness or incident occurs? (Offer Personal safety assessment form for them to fill in.* Note, this is not an obligation on members, it is an opportunity for them to raise their own safety and wellbeing needs.)
	
	
	
	

	
	Is there a space for attendees who need to take a break?
	 
	 
	 
	

	
	Are attendees aware in the event of a serious incident, they should call emergency services even if there is a trained first aider present?
	 
	 
	 
	

	

	Venue and
Activity area
	Have you completed or obtained a separate “venue safety-check and risk assessment”?
	
	
	
	

	
	Is there a first aid box that is easy to access and fully stocked?
	
	
	
	

	
	Is the activity area suitable for the activity taking place?
	
	
	
	

	
	Is the activity area easily accessible to attendees?
	
	
	
	

	
	Is the activity area accessible to emergency vehicles?
	
	
	
	

	
	Is there a secure area to store attendees’ belongings during the u3a activity?
	
	
	
	

	

	Electrical
	Have you made sure there are no trailing leads or cable to prevent a member tripping?
	
	
	
	

	
	Have all cables in use for this activity been visually inspected to ensure they are intact and safe for use?
	
	
	
	

	
	Does the venue management require any electrical devices you bring into the building to have a PAT (electrical safety) test.? E.g., Radios, laptops, cd players or speakers, used for playing music etc?
	
	
	
	

	

	Equipment
	Is any equipment used in good condition and fit for use?
	
	
	
	

	
	Have attendees received a demonstration on how to use equipment correctly?
	
	
	
	

	
	Is there the correct equipment/vehicle to transport heavy items required for the activity e.g. chairs (if applicable)?
	
	
	
	

	
	Is there a lockable storage or secure area to store equipment when not in use (if applicable)?
	
	
	
	





	Any other activity or venue specific risks identified
	What actions will you take to mitigate the risks
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