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	Bicester u3a
	Date:

	Name of person completing safety checklist:


	Interest group:


	Description of activity:





OUTDOOR SPORT and PHYSICAL ACTIVITY SAFETY ASSESSMENT CHECKLIST
This checklist is to help in the planning for an activity involving outdoor sports or physical activity. This is not an exhaustive list, so think carefully about any specific safety needs or risks you may encounter. You will need to add to this assessment checklist. This form can (and should) be altered to suit specific activity requirements. How often to complete a safety/ risk assessment can be found in the National u3a Risk assessment FAQ. (see Bicester group leader handbook doc 04b).
Where you identify a particular risk or safety need you should note the actions you will take to reduce the risk. It is important to carry out a safety/risk assessment before the activity takes place, you can always add to this during the activity.
	Area
	Safety checklist
	Yes
	No
	N/A
	If need or risk is present, what actions will you take to mitigate this risk?

	Well- being and safety
	Have you checked the weather to ensure that it is suitable for this u3a activity to go ahead?
	
	
	
	

	
	Are all members aware of the nature of physical demands, fitness and mobility level entailed in the activity.
	
	
	
	

	
	Have attendees had the opportunity to make the group leader aware of any needs that may impact their safe participation. Note, this is not an obligation on members.
	
	
	
	

	
	Have you taken a register of attendees?
	
	
	
	

	
	Do you have the emergency contact details of each attendee if members are happy to provide this information? 
	
	
	
	

	
	Are all attendees wearing suitable clothing/footwear?
	
	
	
	

	
	Have all attendees removed loose jewellery (if appropriate)?
	
	
	
	

	
	Is there a secure area to store attendees’ belongings during the u3a activity?
	
	
	
	

	
	Do all attendees have access to water?
	
	
	
	

	
	Have attendees appropriately warmed up?
	
	
	
	

	
	Is there a space for attendees who need to take a break?
	
	
	
	

	
	Is there a first aid box that is easy to access and fully stocked?
	
	
	
	

	
	Are attendees aware in the event of a serious incident, they should call emergency services even if there is a trained first aider present?
	
	
	
	

	

	Activity area 
	Is the activity taking place in an area specifically designed for this activity (e.g., a tennis court)?
	
	
	
	

	
	Is the activity area suitable for the activity taking place?
	
	
	
	

	
	Is the activity area accessible to attendees?
	
	
	
	

	
	Is the activity area accessible to emergency vehicles?
	
	
	
	

	
	Do you know the address and postcode of the area to give in case of emergency.
	
	
	
	

	
	Is there a mobile phone signal in the area
	
	
	
	

	
	Have you inspected the ground and activity area for hazards?
	
	
	
	

	
	Have you removed any hazards in the activity area if safe to do so?
	
	
	
	

	
	Are spectators a safe distance away from the activity area?
	
	
	
	

	Equip-ment
	Is the equipment in good condition and fit for use?
	
	
	
	

	
	Have attendees received a demonstration on how to use equipment correctly?
	
	
	
	

	
	Is there the correct equipment/vehicle to transport heavy items required for the activity (if applicable)?
	
	
	
	

	
	Is there a lockable storage or secure area to store equipment when not in use (if applicable)?
	
	
	
	






	Any other activity or area specific risks identified
	What actions will you take to mitigate the risks
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	Outdoor sporting and physical activity safety and risk Assessment Checklist
	 The Third Age Trust  

	Version  
	Description of changes  
	Date of change
	Review date

	1.0
	Original Checklist 
	12.09.2022
	12.09.2023

	
	Adopted by Bicester u3a 2023
	10.11.2023
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